
 
 
 
 
 
 
 
 

October 2017 
 

Ref: SI/DB 
 

Dear Colleague 
 

Teaching Assistant Level 2  
Grade 4, Level 1-4 (£16,496 to £18,114 per annum) reduced pro-rata 
Fixed Term Post until 31 August 2018, Part Time, Term Time Post (32 hours per week)  
 

Thank you for expressing an interest in this opportunity at such an exciting time in the development of 
our School.  York High School is a mixed 11-16 school serving a genuinely comprehensive intake,  we 
take pride in our commitment to making a difference to the life chances of all of our students.   

 
The excellent facilities and committed staff have made a significant contribution in transforming the 
expectations of our students and the community in the last 10 years.  The school had received two 
‘Good’ judgements in Ofsted Inspections since its opening, however, last year York High School was 
placed in special measures predominantly due to the quality of teaching.  Our new appointments will 
have a fundamental role as we start the journey back to ‘Good’ in 2020. 

 
The school prides itself on its honesty and openness and we would strongly encourage any prospective 
candidate to visit the school where you will see the following: 

 A new dynamic Leadership team with a track record of success, who are leading change through a 

commitment to high quality teaching and professional development. 

 A staff body that is committed to improvement and change through supporting each other. 

 An excellent Pastoral Team supporting both students and staff. 

 Classes that are well ordered and behaved. 

 Students that are happy, cared for and confident. 

 
Applications should be made through the recruitment page of our website 
www.yorkhighschool.co.uk/recruitment.  
Please note: Application by CV will not be accepted. 
The closing date and time for applications will be Thursday 26th October at midnight. 
I look forward to receiving your application. 

 
Yours sincerely 

 
 

Rod sims 
Head of School 
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http://www.yorkhighschool.co.uk/recruitment


 
 

 

 
 
 
 
 

MISSION STATEMENT  
 

 



 
 
 

 
 
 
 
 

 

SAFEGUARDING YOUNG PEOPLE 
 
 

Safeguarding and promoting the welfare of young people is a key priority at York High School.   
 

We have robust Child Protection and Safeguarding Policies and all staff receive training relevant to 
their role in line with the policy at induction, and throughout their employment at the school. 
 
Declaration of Criminal Records, Convictions and Cautions 

 
The post you are applying for involves regular care for, training, supervision or contact with those 
under the age of 18 years and is, therefore, exempt from the Rehabilitation  
of Offenders Act.  This means you must disclose information about any spent or  
unspent convictions when completing the Declaration of Criminal Records,  
Convictions and Cautions attached to the Job Application included in the pack.   
You must also provide information about cautions, no matter how long ago they occurred and 
regardless of whether the offences were committed as an adult or juvenile.   
 
Failure to complete and sign the Declaration of Criminal Records, Convictions and Cautions 
declaration attached to the enclosed City of York application, will invalidate your application for 
this post. 
 
References 
 
In relation to this appointment process you should be aware your referees will be asked, “Are you 
aware of any Child Protection allegations or issues of a similar nature in relation to this person?  If 
so please provide details.” 

 
Personal Identification 
 
If you are shortlisted for interview, you will be asked to present original documentation which 
confirms your identity, address and any relevant qualifications for this post, when you attend for 
interview.  The authenticity of these documents will be verified by our HR Manager and 
photocopied as evidential confirmation of your identity. 
 
DBS Enhanced Clearance 
 
All appointments to York High School are subject to Enhanced Disclosure and Barring Service 
Clearance (On 1 December 2012, the Criminal Records Bureau merged with the Independent 
Safeguarding Authority (ISA) to become the Disclosure and Barring Service) 
 
You will be asked to complete a DBS Disclosure Application Form if you are successful in your 
application; Enhanced clearance is a prerequisite for employment. 
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GENERAL INFORMATION ABOUT YORK HIGH SCHOOL 

 
York High School is an 11-16 mixed comprehensive school of approximately 800 pupils which 
opened in September 2007.  In January 2009, we moved to our site on Cornlands Road where we 
are housed in an £18 million school and leisure facility fit for purpose in the 21st century.   
 
As a community school, we work in partnership with the local authority, ensuring our school and 
buildings are at the heart of its community.  We have excellent sports facilities on site including 
climbing centre, fitness suite, dance studio, sports hall and all weather pitch, as well as our 6 lane 
swimming, learner and hydrotherapy pools. Our drama and recording studios, well-appointed 
classrooms, modern learning resource centre, excellent ICT facilities, café style catering amenity, 
and central atrium offer our pupils the very best environment in which to learn and develop as 
individuals and as a school community. 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

York High School is committed to using international links to raise aspirations and broaden the 
experiences of young people.  We have links with schools in Tanzania, Uganda and Holland, and 
we used the 2012 Olympics to become the lead school in York for the International Inspirations 
Programmes.  This year we are supporting residential trips to France, Belgium and Spain.  We 
want our pupils to understand, and experience first-hand, the importance of our global 
community and the contribution they can make as citizens in a rapidly changing world. 
 
Our school is situated on the west side of the historic city of York and is part of the City of York 
Local Authority which is small but very successful.  Schools across the city work together in 
community and learning partnerships.  We work closely with our partner primary schools in the 
West of the City. 
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INCLUSION  

 
 
Team and Roles 
The Inclusion Team at York High School consists of our SEN Lead Practitioner, Higher Level Teaching 
Assistants, Pastoral Mentor, SEN Administrator, a large team of Teaching Assistants who carry out a 
wide range of work within the school and Inclusion Centre and 7 teaching colleagues including the 
Special Education Needs Coordinator and 2 members of the Senior Leadership Team who contribute to 
the timetable.  The faculty are a diverse group of highly committed, hardworking and talented 
individuals whose aim is to ensure that all pupils are able to achieve their potential and participate fully 
in school life regardless of their individual needs and or difficulties.     

 

Faculty Vision 
The faculty vision is to be outstanding in every thing it does. The team is committed to: 
 

1) Ensuring pupil progress and welfare remains at the heart of our work.   
2) Ensuring pupils with SEN/LDD achieve their potential. 
3) Ensuring all pupils have equal access to a broad, balanced curriculum and the wide range of 

extra-curricular activities offered. 
4) Communicating effectively with pupils, parents/carers, other colleagues and staff from other 

agencies in our endeavour to support pupils. 
5) Delivering high quality teaching and learning by being good or better teachers. 
6) Establishing good working relationships with all pupils to promote high standards of behaviour 

and learning. 
7) Working towards the goals and vision of York High School to ensure its continued success. 

 

Interventions 
The  department offers a wide range of interventions to support pupils including: 
 

1) A KS3 Intervention Group for English and Humanities and/or Maths and Science. 
2) A developing and expanding KS4 FLT programme 
3) Specialist Entry/GCSE English class 
4) An enhanced Resource Centre for 10 pupils with significant SpLD 
5) 1:1/small group withdrawal work focussing on literacy and self esteem. 
6) Keyworkers for identified pupils at School Action 
7) 1:1 support and counselling for pupils 
8) In-class support 
9) Targeted lunch and after-school activities 
10) Effective referrals to a wide range of external agencies. 

 

Buildings and Resources 
The faculty is housed on two floors with facilities including classrooms, meeting and counselling rooms, 
physio and personal care rooms.  The faculty is well resourced and is supported by the excellent 
Learning Resource Centre at York High School.  
 

CPD Opportunities 
We are committed to CPD and all efforts will be made to support the successful candidates in his/her 
personal professional development.  Faculty members are encouraged to discuss personal CPD needs at 
their annual review meetings. 



  
 
 
 
 
 
 

 
 

PERSON SPECIFICATION 
 
 
Post: 
 

 
Teaching Assistants 
 

 
 
Essential Qualities for All Posts at York High School: 
 

 Integrity 
 Honesty 
 A capacity for hard work 
 Commitment to high standards 
 Flexibility 
 Sense of humour 
 Determination 
 Optimism 
 Creativity   

 
Qualities Specific to this Post 
 
Essential: 
 

 Empathy 
 Experience of working with young people. 
 Ability to work with individual pupils and small groups. 
 Ability to work in a range of educational settings, inside and outside of the classroom. 
 Ability to command the respect of young people and their carers. 
 Sensitive 
 Discreet 
 Ability to cope with difficult situations. 
 Team player 
 Qualified to an appropriate level or equivalent experience. 

 
Desirable: 
 

 Able to contribute to the development of a specialist area within the school. 
 Hobbies, skills and interests which can contribute to lunchtime and extra curricular 

activities. 
 ICT skills 
 Experience of working with young people. 
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JOB DESCRIPTION 
 

DIRECTORATE: 
Adults, Children and Education 
 

DEPARTMENT: 
York High School 

JOB TITLE:  
Teaching Assistant 2 (TA2) 
 

POST NUMBER: 
E4703112 

REPORTS TO:  
SEN Lead Practitioner 
 

Current Grade  
TA2 

1. MAIN PURPOSE OF JOB  
To work under the direction of the teacher to undertake work, care and support 
programmes, to enable access to learning for pupils and to assist the teacher in the 
management of pupils. 
 

2. CORE RESPONSIBILITIES, TASKS & DUTIES: 
 

 i. Works under the direction of the class teacher, SENCO or a member of the school’s 
Senior Management Team to carry out work and tasks set by the teacher. Works with 
individual pupils or small groups of pupils as directed by the teacher and under the 
teacher’s guidance. 

 ii. Carries out work pre-planned by the teacher, but will be expected to use own initiative 
to enable pupils to access the learning activity by application of specific skills, 
knowledge and experience with and of the pupils within the guidelines set by the 
teacher.   

 iii. Carries out work planned and prepared by the teacher and in accordance with the 
teacher’s instructions. May be required to adapt work/activities as directed by the 
teacher. 

 iv. Assists the teacher and works as directed in preparation of the classroom and 
resources for planned work to take place. May involve adapting work and activities as 
directed by the teacher. 

 v. Assists with assessment and monitoring of pupil progress by providing feedback to the 
teacher on pupils’ achievements, progress and problems. 

 vi. Assists with record keeping on pupil progress as directed by the teacher. 

 vii. Works with other adults involved in the education process as directed by the teacher. 

 viii. Involved in meetings with other staff, external professionals and parents regarding 
pupils in a support capacity to the teacher who will normally lead on such matters. 

 ix. Supports colleagues across the school staff as directed by the teacher, SENCO or Senior 
Management Team by application of any specific skills, experience and knowledge in 
relation to pupils and the curriculum, and to include routine administrative and clerical 
tasks.  
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 x. Accompanies other staff on school visits and in other activities outside of the classroom 
and has responsibility for specific pupils or small groups as directed by the teacher.  

 xi. Follows all school policies and procedures, in particular: School’s Health, Safety and 
Security Policy, Child Protection Policy, Behaviour Management Policy, Inclusion Policy, 
Equalities Policy and Data Protection Policy 

 xii. Participates as required in the school’s performance management and supervision 
systems and take part in appropriate training and development activities 

 xiii. Makes appropriate use of ICT and adhere to policies relating to it, within their work in 
line with the school’s systems of working 

 xiv. May be given specific areas of responsibility within the school that are appropriate to 
specific skills, knowledge and experience, for example in maintaining curriculum 
resources in a given subject area, preparing displays etc.  

 xv. Contributes to the overall ethos, work and aims of the school 
 

3. SUPERVISION / MANAGEMENT OF PEOPLE 
 
No. reporting – Direct: 0                           Indirect: 0 
 

4. CREATIVITY & INNOVATION 

 Monitors and is responsive to pupil learning and behaviour at all times by making 
adjustments to supervised activities. 

 Monitors and is responsive to pupils’ personal needs and communication. 

 Under the direction of the class teacher communicates effectively with teachers, 
other professionals and parents whenever the need arises and recognises the need to 
communicate. 

 On the basis of their knowledge and understanding of pupils, needs and responses to 
learning, contributes to the planning and review of the differentiated curriculum and 
individual education plans/individual behaviour plans.  

 Participates in the design of classroom and school displays. 
 

5. CONTACTS & RELATIONSHIPS 

 Internal  Contributes to the teacher’s  planning, teaching and assessment of 
the curriculum - daily.  Enables pupils’ access to the planned curriculum and 
meets personal and social needs – daily. Takes part in departmental or whole 
school meetings as required. Works in collaboration with other support staff - 
daily. 

 

 External  Provides information about pupils’ progress, strategies e.g. inclusion 
programmes.  

 

6. DECISIONS – discretion and consequences 

 Takes action to meet pupils’ needs as they arise to avoid undue physical or mental 
stress. 

 Communicates information effectively to teachers, other professionals and parents 
whenever the need arises. 

 Recognises when it is necessary to make adjustments to planned activities in order to 
enable a pupil to access the curriculum fully and make progress and discusses these 
with class teacher. 

 

7. RESOURCES 
None 

 

8. WORK ENVIRONMENT  
Work demands 

 Under the direction of the class teacher need to implement activities in lessons within 



school hours as directed. Work may be subject to some change and interruption e.g. 
unplanned absences of staff and children, unexpected visits by parents and 
professionals. 

 Physical demands 

 Involves mainly sitting with pupils but may have sustained periods of physical activity, 
involving bending, crouching, lifting, walking and running e.g. PE lessons, when 
meeting pupils’ personal care needs, physical interventions with pupils, moving 
children with physical disabilities, following approved procedures. 

Working conditions 

 Majority of work takes place in classroom environment, may be involved in outside 
activities e.g. supervision of playground, sports field activities, off-site educational 
activities in all weather conditions as required. 

 Work context 

 Risk of verbal abuse and physical harm from a minority of pupils and who behave 
aggressively. 

 Risk of injury from moving and handling pupils. 

 Risk of exposure to bodily fluids when assisting incontinent children with their 
personal hygiene. 

 Risk of infection when dealing with unwell children. 
 

9. 
 

KNOWLEDGE & SKILLS 

 Communication skills 

 Time management and organisational skills 

 Literacy and numeracy skills 

 ICT capability 

 Knowledge of normal child development and children’s personal development needs 

 Knowledge of strategies which promote good behaviour and discipline 

 Ability to participate fully in planned physical interventions, in pupil personal care 
routines and in moving and handling pupils with physical disabilities safely, using 
appropriate mechanical and other lifting devices, following recognised procedures.    

 

10. Position of Job in Organisation Structure 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Job reports to:  
SEN Lead Practitioner 

THIS JOB 


